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NHS Finance Insights Placement Scheme
Portfolio 

Name:                                                                        Organisation: 

Placement Manager: 


Placement Portfolio

This portfolio is an opportunity for you to showcase all the great work you have completed throughout your 12-month placement. This is an interactive document so you can add text, images, documents and examples throughout. The examples in each section are there as an initial guide for you to expand on based on your experience. 

This is part of your placement requirements so please ensure this is completed before the end of the 12-months in order to receive your certificate. We recommend that you work on this throughout the year and set aside time each week.



	Placement overview
A brief summary of around 200 words describing your role and responsibilities during the 12-month placement. 

	















	Key projects and deliverables
Describe the major pieces of work you contributed to or led. 

	









	Skills developed
Describe all the technical, analytical and soft skills you developed during your placement. Suggestion: put these into bullet points with maybe a brief description of them. E.g.
· Financial systems – Gained familiarity with platforms such as Oracle, SBS, or ESR, supporting tasks like processing invoices and running financial reports.


	









	[bookmark: _Hlk73083224]Routine responsibilities
A description of the regular tasks you performed e.g. chasing payments, data inputting, team meetings.

	








	Systems and tools used
List all the relevant software, tools, platforms you used e.g. ESR, Oracle, Microsoft Office.

	









	Meetings and stakeholder engagement
What meetings did you attend? Who did you engage with? E.g. team briefings, did you meet with your Finance Director?

	










	Training and development activities
Include any formal training sessions you attended either internally at the Trust or Externally e.g. Excel course, presenting at school about the Insights Placement Scheme, the Insights Placement Webinar, HFMA online course.

	










	Cross-team working
If you participated in any collaboration across the trust, please share what you collaborated on, how you did it and the outcomes.

	




	



	End of placement summary and next steps
Summarise your achievements, what the placement did for your professional development, how it influenced your career goals.

	




	



	Placement Manager overview
The placement manager to write a few paragraphs on what the student achieved during their time on the scheme. Some suggested headings/bullet points include:
· Strengths – what did they demonstrate e.g. initiative, teamwork, technical skills, email skills
· Technical competence – what data tasks can they do successfully?
· Overall summary/recommendation – a brief statement summarising their impact and a recommendation for a future role/opportunities.
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